
 
 

RULES AND REGULATIONS FOR  
PARTICIPANTS IN FAMILY COURT 

 
Dress: Shorts, tank or halter tops, undershirts, sun-
glasses and hats are forbidden . 
Cell phones/pagers: Cell phone and pager use is 
strictly prohibited in the courtroom. 
Speaking:  A court proceeding is not a free-for-all 
where people say whatever they want. Parties 
should not speak unless directed by the judge or 
lawyer to speak, then speak only to the judge or 
lawyer. A party should never speak directly to 
the other spouse in court.  Interruptions, sarcasm, 
insults and unresponsive answers will not be toler-
ated. Do not start arguments or threaten anyone. 
Appearing without an attorney: The Court must 
treat an unrepresented party the same way it treats a 
lawyer.  
What Judges cannot do: Neither Judge nor Judi-
cial Assistant can give an  unrepresented litigant 
legal advice, practice tips or help in writing court 
papers.  
Contact with Judge’s Office: Neither the Judge 
nor Judicial Assistant can discuss your case with 
you or have a private conference.  If you wish to 
schedule a hearing, please call the Family Court 
Self Help Specialist or  your Case Manager. 
There are additional rules and regulations re-
garding minor children. Please review all rules 
provided and  follow them strictly. 
 

ALTERNATIVE DISPUTE RESOLUTION  
(Also referred to as Mediation) 

 
Monroe County provides Alternative Dispute 
Resolution in all cases.  This process is encour-
aged early in all proceedings. This service allows 
the parties to resolve and settle their disputes 
with the help of an independent third party.   
The cost of mediation is also considerably less 
than lengthy litigation.  Fees are based on the 
combined yearly income of the parties and can 
be as little as $40.00 per person. If you would like 
to schedule a mediation of your case please con-
tact Lourdes Leal for scheduling in the upper 
keys (Marathon & Plantation Key) at (305) 853-
7386 or  for lower keys and Key West locations  
(305) 292-3489. 

OUR FAMILY COURT STAFF: 
 
 

 KEY WEST 
 

ARLENE MARTINEZ, SELF HELP 
(305) 295-3643 

 
ALLISON KATZ, CASE MANAGER 

(305) 292-3429 
 

BRANDI GREEN, CASE MANAGER 
(305) 295-3620 

 
MARISA PARRA, DOMESTIC  

VIOLENCE CASE COORDINATOR 
(305) 295-3647 

 
   UPPER KEYS 

(MARATHON & PLANTATION KEY) 
 

WENDY DUBE, SELF HELP & CASE  
MANAGER FOR THE UPPER KEYS 

(305) 853-7387 
 

ELIZABETH LOGAN, DOMESTIC 
VIOLENCE CASE COORDINATOR  

(305) 853-7344 
 

FAMILY COURT MANAGER 
SHARON I. HAMILTON 

(305) 853-7365 
 

THE FAMILY COURT STAFF FOR  
MONROE COUNTY LOOKS FORWARD 
TO PROVIDING YOU WITH PROFES-
SIONAL SERVICES AND TIMELY 
PROCESSING OF YOUR FAMILY LAW 
CASE. 

FAMILY COURT FOR THE 
SIXTEENTH JUDICIAL CIRCUIT 

 
PROVIDING ASSISTANCE AND CASE 
MANAGEMENT FOR THE PEOPLE OF 

MONROE COUNTY, FLORIDA 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

FAMILY COURT FOR MONROE COUNTY 
PROVIDES HELP TO THOSE PEOPLE WHO 

CANNOT AFFORD AN ATTORNEY AND 
CASE MANAGEMENT FOR ALL FAMILY          

COURT CASES IN 3 LOCATIONS   
THROUGHOUT THE FLORIDA KEYS 

 
KEY WEST COURTHOUSE  

 302 Fleming Street 
Key West, FL 33040 

 
MARATHON COURTHOUSE 

3117 Overseas Highway 
Marathon, FL 33050 

 
PLANTATION KEY COURTHOUSE 

88820 Overseas Highway 
Plantation Key, FL 33070 

 
 



SELF HELP (ALSO REFERRED 
TO AS PRO SE) PROGRAM 

 
Court proceedings involving family law are often 
emotional and difficult.  It is highly recommended 
that you seek the advice of an attorney who will rep-
resent your interests.  If, however you choose to rep-
resent yourself, Family Court Staff can provide you 
with the forms for many court proceedings. Below are 
a few examples: 
 
▪DIVORCE 
▪CHILD CUSTODY 
▪CHILD SUPPORT 
▪VISITATION 
▪NAME CHANGES 
▪PATERNITY 
▪ENFORCEMENT  OF FAMILY COURT ORDERS 
▪OTHER MATTERS WITHIN  THE FAMILY 
 
THESE FORMS ARE ALSO  
AVAILABLE ON THE 
INTERNET AT: www.flcourts.org or 
 Keyscourts.net 
 
Once you complete the forms our Self Help Specialist 
will review them for filing requirements only. Our 
staff will not fill out the forms for you. Each form 
comes with a set of instructions. Our Self Help Spe-
cialists are not attorneys and cannot provide you 
with legal advice, explain your rights or represent 
you in court. 
 
Family Court staff can notarize your documents and 
explain how your case will move through the court  
system. 
 FAMILY COURT STAFF PROVIDES THIS SERVICE 
TO ANY PARTY. IT IS NOT  UNCOMMON TO PRO-
VIDE ASSISTANCE TO BOTH SIDES OF A CASE. 
PLEASE  REMEMBER THE INFORMATION YOU 
GIVE TO FAMILY COURT STAFF IS NOT CONFI-
DENTIAL AND MAY BE  SUBJECT TO   DISCLO-
SURE 
 
IF YOU CHOOSE TO REPRESENT YOURSELF IT 
IS SUGGESTED THAT YOU MAKE AN APPOINT-
MENT WITH THE SELF HELP   SPECIALIST 
NEAREST YOU 

IF YOU HAVE FILED AN ACTION FOR    
DISSOLUTION OF MARRIAGE (DIVORCE) 
AND YOU HAVE A MINOR CHILD OR  
CHILDREN, FLORIDA STATUTE 61.21    RE-
QUIRES BOTH PARENTS TO COMPLETE 
AN  APPROVED PARENTING COURSE 

 
BELOW ARE CURRENT PROVIDERS OF 

THIS REQUIRED PARENTING CLASS 
▪WESLEY HOUSE FAMILY SERVICES 
(KEY WEST CLASSES) (305) 292-7150 
▪MICHAEL HOLLER, M.A. L.M.H.C.  

(12 HOUR HIGH CONFLICT COURSE) 
(305) 393-1230 

HERE IS THE LINK FOR ALL DCF APPROVED 
PARENTING CLASSES 

http://www.myfloridafamilies.com/docs/parent 

 
 

STANDARD CASE PROCEUDRE 
 
Once a Family Court case is filed it will automatically 
be scheduled for a CASE MANAGEMENT CONFER-
ENCE and all parties will receive a STANDING TEM-
PORARY DOMESTIC RELATIONS ORDER. 
 
Your Case Management Conference will be heard at 
one of the 3 courthouse locations. Please make sure to 
review the rules and regulations you received from 
Family Court and show up properly dressed for Court. 
 
AT THE CASE MANAGEMENT CONFERENCE THE 
JUDGE OR MAGISTRATE WILL IDENTIFY THE IS-
SUES IN YOUR CASE, WHICH MAY  INCLUDE: 
CHILD CUSTODY, VISITATION 
CHILD SUPPORT 
DISTRIBUTION OF ASSETS & DEBTS 
ALIMONY, TEMPORARY/PERMANENT 
STATUS OF MANDATORY DISCLOSURE 
STATUS OF ANY DISCOVERY ISSUES 
USE OF EXPERTS 
MEDIATION REFERRAL 
COMPLETION OF PARENTING CLASS 
FILING OF FINANCIAL AFFIDAVITS 
 
 

The Judge or Magistrate may order certain tasks at the 
Case Management Conference. These tasks may in-
clude but are not limited to, filing proof of completion 
of the required parenting class and the exchange of 
Mandatory Disclosure items. 
 
Florida Family Law Rule of Procedure 12.285 re-
quires each  party in a dissolution of marriage action 
to exchange certain information and documents, and 
file a Family Law Financial Affidavit. The financial 
affidavit may be obtained by contacting the Self Help 
Specialist nearest you. Some of the documents you 
must exchange are as follows: 
 
Financial Affidavit 
Income tax  returns for the past year 
IRS forms W-2, 1099 and K-1 for the past year 
Pay stubs or other evidence of income for the last 3 

months 
The above is not a complete list of the mandatory disclo-
sure. Please see Form 12.932 for a complete list. 
 

UNIFIED FAMILY COURT 
 
Unified Family Court is the handling of all  family cases 
involving the same children and families, while at the same 
time resolving family disputes in a fair, timely efficient, 
and cost effective manner. 
 
Unified Family Court increases efficiency and is better for 
families by eliminating duplicate  hearings, decreasing the 
potential for conflicting orders, creating opportunity for 
alternative dispute resolution and promoting more informed 
judicial decision making. 
 
When you file a Family law case you are required to also 
file a Notice of Related Cases.  This form provides for you 
to notify the court of all related cases involving your fam-
ily.   For instance if you have a Domestic    Violence case 
and a divorce case you should provide that information on 
this form and both of your cases will be heard at the same 
time avoiding the necessity of   multiple hearings on the 
same issues.  If you become aware of multiple cases in-
volving your family after the filing of your Family Court 
case please notify the Case Manager in your location so 
that we may bring all the cases together and provide you 
with time savings and efficiency of    process.  Our goal is 
to provide one judge for one family. 



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



